
 

 

 
 

 
 ACCESS LAW DESIGN COMPLIANCE REVIEW

CAPITAL IMPROVEMENT PROJECTS
GENERAL APPLICATION FORM

(ECP/AEC Form 6-06) 

 
I.   Submittal Requirements: 
 

1. In addition to the Citywide Plan Check transmittal form, please fill out the application form below.  
 
2. Submit the completed application form with one (1) set of plans.  The office will contact you if 

additional plans, information, or document will be required to complete the review and evaluation of 
your project. 

 
3. The plans should have the following information: 
 

a. Cover or Title Sheet with general project information, description of work, and project contact. 
 
b. Full sized sheets of the scaled Floor Plans or Construction Plans. 
 
d. A Vicinity Map/Location Map highlighting the project location. 
 
e. A scaled Site Plan indicating the public right-of-way (sidewalks, curb ramps, pedestrian 

designated pedestrian crossings, pedestrian crossing signals), existing/proposed walkway to the 
facility from the sidewalk, existing development around the proposed facility (public restrooms, 
parks, parking lot, existing on-street parking, landscaping, outdoor drinking fountains, etc.), 
and/or the existing facility that the project will be serving. 

 
f. A Topographic Map or Conceptual Grading Plan of the entire project (may be required if 

gradient slope is required for the review). 
 
g. Exterior Elevations of the structure (if applicable). 
 
h. Interior Elevations of the proposed work showing mounting heights and details of fixtures (if 

applicable). 
 
i. Cross Sections of the structure (if applicable). 
 
j. Photos of the existing facility/construction site and surrounding development (may be required 

during the review). 
 
k. Architectural, Civil, Site Details, and other supporting information showing design’s compliance 

with the accessibility requirements. 
 
4. Submit package to:  
 
 City of San Diego 
 Engineering and Capital Projects Department 
 Public Buildings and Parks Division 
 1010 Second Avenue, Suite 1400, MS 614 
 San Diego, CA  92101-4907 
 Attention: Fletcher Callanta   
  
5. If the submittal is deemed complete, the project design will be evaluated approximately within  
 *14 working days (*schedule of plan check will vary depending on the workload). 
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6. After the review, an assessment letter containing any review comments and the one set of plans will 
be sent to the applicant.  The applicant or design consultant must address any outstanding comments 
that may result from the review.  This may require a resubmittal of the plans. 

 
7. This office will issue a letter of conformance only if all of the outstanding review comments have been 

successfully addressed and resolved.   
 
For additional information, please contact Fletcher Callanta at (619) 533-3420 or by email at 
fcallanta@sandiego.gov.  
 

II.  Application Form: 
 
Detailed and specific information are required to be provided below to help expedite the evaluation and review 
process.  Do not leave anything blank.  If the item is not applicable to your project, indicate “N/A.”  Incomplete 
information may delay the review of your project.   
 
Review Tracking No: __________________________   Date Received: __________________ 
(internal office use only)       (internal office use only) 
 
TYPE OR PRINT LEGIBLY: 
1. Project Name: 2. Job Order Number (must be open to Dept. 545 prior to submittal): 
 
 
3. Project/Facility Address:  
 
 
4. Project Manager’s Name:    
 
 
5. Project Manager’s Address, Mail Station No., Phone Number and Email Address: 
 
 
6. Design Consultant’s Name and Email Address (will only be contacted if allowed by project manager): 
 
 
7. Source of Funding (identify whether it’s Federal, State, City, Private, or Combination): 
 
 
8. Total Project Cost:     9. Estimate Date of Construction: 
 
 
10. Is the project required to be submitted to the City’s Development Services for a building permit review?  

           YES  NO 
 

11. Is this Deferred Maintenance work?        YES  NO 
 

12. Is this project part of the City’s ADA Transition Plan?      YES  NO 
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13. Please provide a detailed scope of work of the project and each component thereof below:  
  
 (Example: Acceptable – The project proposes to demolish and existing 1,000 square-foot single story 

recreation center within an existing park to construct a new 10,000 square-foot recreation center with a library 
and comfort stations.  The project will also include 100 off-street parking, walkways, picnic tables and 
landscaping.  Unacceptable – Construction of a new recreation center.) 
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